IMpunoxenne Ne 2 K npukasy
PykosoauTens YuebHOro LUeHTpa
«LLkxona kpacotsl Mapun 30TbKO»
UIT 3otek0 M.M.

ot 09 sHBaps 2023 roaa Ne 3

HuceTpyxuns
OTBETCTBEHHOrO 33 0PraHi3aLio 06paboTKN NePCOHATBLHBIX AAHHBIX

B Yuebnom uentpe «Lllkosna kpacorel Mapun 30TbK0» HUTII 3oTbk0 M.M.



1. OBLUHME MOJIOKEHMUA

I.I. HacToswas uHcTpykums onpesenserT (yHKLHOHaNbHbIE OOS3aHHOCTH, MpaBa M
OTBETCTBEHHOCTh PabOTHMKA, OTBETCTBEHHOTO 3a OpraHusaumio 00pabOTKH MEPCOHAJIBHBIX
JaHHBIX B YueGHom wLenTpe «lllkona kpacotsi Mapun 3otbko» MIT 3otbko M.M. (nasee
YyeOHBIH LUEHTD).

1.2. OTBeTCTBeHHBIH 3a opraHu3auuio 0O0pabOTKH MepCOHANBHBIX NaHHBIX (Oanee —
OTBETCTBEHHBINH) Ha3HAYAETCA Ha JOKHOCTb M3 YMCIA LWITATHBIX COTPYAHHKOB pacrnops®eHHeM
pyKkoBoAMTENS YUueOHOro LEHTpa.

1.3. OTBeTcTBEHHBIN MO Bompocam 0OpabOTKH MEPCOHANBHBIX OAHHBIX MOAYHHSETCS
HEeMoCpeJCTBEHHO PyKOBOAMTENO YueOHOro LeHTpa.

1.4. OTBeTCTBEHHBIN 3a OpraHH3aLnio 06paboTkH MepcoHaNbHBIX JaHHBIX NO/DKEH 3HATh
3aKOHbl M HHbIE HOPMATHBHLIE AaKThl, perjaMeHTHUpYIOLIHEe AESITeNbHOCTh Mo 0bpaboTke
NEPCOHATBHBIX JaHHBIX.

[.7. Ha Bpems orcytctBus OtBeTcTBEHHOro (OTMycK. Gosie3Hb, Mp.) €ro 00A3aHHOCTH
HCTOJIHAET JIMLO. HA3HAYeHHOEe B  YCTAHOBJEHHOM MOpsAKe, KOTOpoe mnpuoOpeTaeT
COOTBETCTBY IOLLIME MpPaBa U HECET OTBETCTBEHHOCTD 33 HAUIEXKALUEE HCTOJHEHHE BO3JIOKEHHBIX
Ha Hero o0s3aHHOCTEIl.

2. JOJI’KHOCTHBIE OBSA3AHHOCTH
OTBETCTBEHHBIH J0MIKEH:

2.1. BbImonHATE TpeGOBaHHs HOPMATHBHBIX AKTOB, B TOM YHCJIE BHY TPEHHHX HHCTPY KUK
Y4eOHOro LEHTpa 0 3aLIHTE NEePCOHANBHBIX JaHHBIX.

2.2. OpranusoBaTb W BeCTH 06paGOTKY MNEPCOHANBHBIX NAHHBIX, B TOM YHCIE
KOHTPOJIMPOBATh MMPOLELYPY YHUUTONKEHHS JOKYMEHTOB, COEPIKALLIUX MEPCOHASILHBIE NaHHBIE.

2.3. CoctaBaaTh ¥ npeanaratb Ha yTBEPXKAEHHE DPYKOBOAMTEN0 YueGHOro LEHTpa
nepeyeHb KL U 00beMa HX MOJHOMOYHH, KOTOPBIM Pa3peLleH JOCTYI K MePCOHANbHBIM AaHHBIM.

2.4, OcyLlecTBIATL MEPONPUATHS MO 3alUMTE MEPCOHANBbHBIX AAHHBIX B XONE HX
00paboTKH.

2.5. bnokupoBaTh AOCTYN K MNEPCOHAJBHBIM JaHHBIM B Cly4ae MOsBICHHS yrpo3bl
HECAHKUHOHHUPOBAHHOIO JOCTYTIA.

2.6. B ca1yuae oOHapyKeHHs NOMBITKM HECAHKLIHOHMPOBAHHOTO 10CTYMNA K NEPCOHABHbIM
naHHBIM, OTBETCTBEHHBIN JOJIKEH:

- GJIOKHPOBATH AOCTY I K MEPCOHAIbHBIM JaHHBIM;
- I0JIOXKHUTB PYKOBOAMTENO Y ueOHOro LeHTpa;
2.7. KoHTpo/iMpoBaTh:
— BBINOJHEHHE MEPOMPHUATHH MO 3aLUKTE NMEPCOHANBHbBIX JAHHBIX:
— YCTAHOBKY CPEICTB 3aLLMThl HH(OpMaLHH;
— (pu3MUECKYIO COXPAHHOCTB HOCHTENEl MepCcOHaNbHBIX JaHHBIX.

2.8. [TpoBOAHTL MHCTPYKTAXH H 3aHATHA NO U3YUCHHIO MPABOBOH Ga3lbl 1o 3awuTe
NEPCOHANBHBIX AAHHDIX ¢ PAOOTHHKAMM, HMEIOWHMH 10CTY N K NEPCOHANLHBIM AAHHLIM 1 BeCTH
Ky pHAJL yueTa HHCTPYKTauelt n sansTiii,

2.9. OcyLlecTBIATL KOHTPO/Ib 3a co0moaeHHeM paboTHHKaM y
06paboTKI MePCOHANBHBIX LAHHbIX,

UpexneHus fnopsaka



2.10. He nponyckats k paGoTe ¢ nepcoHabHLIMH AAHHBIMU JIHLL, He 0OMaJaloLLiX wis
3TOr0 COOTBETCTBYIOILIUMH MpaBamH,

2.11. Oxka3pIBaTh KOHCY/NbTAUMOHHYIO MOMOLL pabOTHHKaM YueGHOro UeHTpa mo
TIPUMEHEHHIO CPEACTB 3aLUNThI MEPCOHANBHBIX JAHHBIX.

2.12. YuacTBOBaTb B MpPOBEJEHHWH paccie]OBaHUH CIy4aeB HECAHKLHOHHPOBAHHOIO
JI0CTyna K MEepPCOHANbHBIM JaHHBIM. IPYrHX HapyluieHH# npaBun o6paboTky mepcoHanbHBIX
JIaHHBIX.

2.13. TlpemnaraTe MepOMpUATUS MO COBEPIUEHCTBOBAHHIO pabOThl MO 3alUuTe
MepCOHANBHBIX JaHHBIX.

3. [IPABA
OTBETCTBEHHBII MMeEET NpaBo:

3.1. TpeGoBaTb OT pabOTHHKOB, HMEIOWMX JAOCTYN K MEPCOHATBHBIM JaHHBIM,
BbITMOJIHEHUSA 003aHHOCTEN MO 0OpalleHHIO ¢ NepCcOHANbHBIMK JaHHBIMH, HX COXPaHHOCTBIO H
KOH(HAESHUHANBHOCTBIO.

3.2. 3ampewarb AOCTYyN K MEpPCOHANbHBIM JaHHBIM € ULEIbIO MNPEeNOTBPALUEHHUS
HECaHKIMOHMPOBAHHOIO J0CTYyMa K OXpaHseMol nH(opMauuH.

3.3. [IpoBoanTh paccrieloBaHKEe MO BCEM CydyasM HECAHKUMOHWPOBAHHOIO AOCTyNa K
NMepcoHaNbHBIM JAHHBIM MM APYTHX Cy4aeB HapylueHHs pexxuMa oOpaboTKH MepCOHABHBIX
JIAHHBIX.

3.4. BHOCUTH MpeasioKeHHS N0 MNPUMEHEHUIO IHUCLMIUIMHAPHBIX B3bICKAHHH K
paboTHHKaM. HapyLHMBIIUM TpeGoBaHHs MpaBHa 00pabOTKH NEPCOHABHBIX JAHHBIX H I0CTYNA K
HHM.

3.5. 3HAKOMHTBLCS € [POEKTHBIMH pELICHHSIMH pyKoBoAcTBa YueOHOro LEHTpa.
KacaroLMMHCS €ro AeATENbHOCTH.

3.6. BHocHTh mpeasoXkeHHs MO COBEPIIEHCTBOBAHHIO pabOThI, CBA3AaHHOH C
npeayCMOTPEHHBIMH HAacTOALIEH HHCTPYKLHEH 00S3aHHOCTIMH.

3.7. B npenenax cBOeH KOMMETEHUHMH COOOIIATE PYKOBOAMTENIO O HEOCTATKaX.
BBISBIEHHBIX B POLIECCE HCTONHEHHS NOMMKHOCTHBIX 00A3aHHOCTEH . H BHOCHTb MPeANOKEHHS MO

MX YCTPaHEHHIO.
3.8. Tpe6oBaThk OT PyKOBOACTBA Y 1UeOHOr0 LEHTPa OKa3aHHs COAEHCTBHA B HCTIONHEHHUH
CBOMX JOJIKHOCTHBIX 0053aHHOCTEN W Npas.
3.9. 3anpaluMBaTh JIMYHO MM Yepe3 PYKOBOACTBO YueOGHOro ueHTpa WHpopMaLuio H
JOKYMEHTbI. He0OOXO0AMMBIE 151 BBINOIHEHHSA CBOHX JOKHOCTHBIX 00A3aHHOCTEIA.
3.10. TpuBnekaTb ¢ pa3peleHHs pPYKOBOACTBA pPAabOTHHKOB K peEIUEHHIO 3adad.
BO3JI0KEHHBIX Ha HETO.

4, OTBETCTBEHHOCTb

OTBCTCTBCHHblﬁ 3a  OpraHusauuio 06pa60T|\'n NMCPCOHA/IBHbIX  JAHHBIX HECET

OTBETCTBEHHOCTD!
4.1. 3a HeHawleKalee HCMONHEHHE WIH HEHCMONHEHHE CBOMX JOJIKHOCTHBIX

o0s3aHHOCTel. NpeayCMOTPEHHBIX  HACTOALLEH NOIIKHOCTHOM  MHCTpYKUMell, B npenenax.

onpejesieHHbIX AeHCTBY OLIM TPY10BLIM 3akoHo1aTenbeTBOM Poccuiickoli denepaun,



CTBJIEHHSI CBOEH

4.2. 3a npaBoHapylICHHs. COBEPIWEHHBIE B npouecce OCylle
IM, YTOJIOBHBIM H

7eATeNbHOCTH, B Npeaenax, onpeae/eHHbIX AeficTBYIOLNM aAMHHHCTPaTHBHD
rpaKIaHCKMM 3aKOHOAATE/IbCTBOM Poccuiickoii deaepauHH.

4.3. 3a npHYHHEHHE MaTEPHATILHOTO yuiepba — B mpeaenax. onpe/eleHHbIX AeiiCTBY OLUHM
TpYy0BbIM H MPaXKIaHCKHM sakoHozaTe bcTBOM Poccuiickoil deaepaLii.

5. MOPSIJOK NEPECMOTPA ,Z[OJI')KHOCTHOﬁ MHCTPYKLHH
5.1. JIOMKHOCTHasi MHCTPYKLHA NepecMaTpHBACTCA, U3MeHsieTcs H AOMOJIHAETCS MO0 MEpE

HeoGXOANMOCTH, HO He peXe OJHOro pa3a B NATH JIET.
NOMOJHEHHMIT) B JOKHOCTHYIO HHCTPYKUHIO

5.2. C nmpuKa3oM O BHECCHUH H3MeHeHHH (
Ha KOTOPbIX pacrpocTpaHseTcA

JHAKOMATCS MOA pacnucky Bce pabOTHHKH yupEKIACHHA.
neiicTBHE ITOI HHCTPYKLHH.

C HacTosALEN HHCTPYKLMEH 03HAKOMJICH.

OTBETCTBEHHDIH 32 OPraHU3aLHIO
/
M.M. 30TbKO

06paboTKH MEPCOHABHBIX NAHHBIX
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